
OPHS College Application Meeting 



Meeting Agenda

● College Application Timeline & School Support
● Naviance Tasks and Counselor 1:1 Meetings
● Final College Application List and Getting 

Organized
● College Applications
● Testing
● Letters of Recommendation
● Ordering Transcripts
● Financial Aid



Counselor Assignments

● Ms. Ross  - A-Fq
● Mrs. Stasiefski  - Fr-Mh
● Ms. Charrett – Mi-Tn
● Mr. McLelland – To-Z and 504



College and Career Center 



College Reps in C6

● College representatives 
visit at 8 
am/nutrition/lunch and 
7th in C6

● Reps may read your 
application so make sure 
you meet them

● Mrs. Friedman – college 
and career advisor



eNews - Sign up for 
ParentSquare and Student Square



Applying to a 4 Year College

1) Refer to Senior Checklist Provided
2) Naviance - update student email, complete tasks 

assigned
3) Finalize College List with Correct Deadlines - 

“Colleges I’m Applying To”
4) Seniors sign up for 1:1 Counselor Appointment 

through SignUp Genius
5) Letters of Recommendation - FOLLOW THE 

DIRECTIONS WE PROVIDE
6) Transcript Request - Use school form, not requested 

through Naviance



Enter Your Personal Email in Naviance

Go to
ABOUT ME

Go To MY 
ACCOUNT

Go to EDIT



Naviance Tasks – must be completed prior to 
your 1:1 Counselor meeting

Go to MY 
PLANNER tab

Select TASKS



Build Your Resume

Go to 
ABOUT ME 
tab

Go to
MY STUFF

Go to 
RESUME



Teacher/Counselor/Parent Questionnaires

Go to 
ABOUT ME

Go to MY 
STUFF

Go to MY 
SURVEYS



Post your SAT or ACT scores



SuperMatch



Colleges I’m thinking about

Click on the
Comparison Graph 
to see your odds!



Matching Your Common App with Naviance

In order for OPHS to be able to submit transcripts and/or 
recommendations to your Common Application you must 
“match” these two programs. 
Click here for a short tutorial on matching your Common 
App and Naviance accounts.

https://www.screencast.com/users/Hobsons_Naviance/folders/eDocs/media/d5c3b682-6cd9-462b-8626-60236111aac2/embed


Colleges I am applying to ...

Do not leave  the 
box with a ?

Indicate which kind of 
application



Scattergram Graphs

YOU



Compare me



Types of Deadlines



Sign up for counselor meeting

Before Oct 31 -Go to Staff Page for your counselor and Use 
SignUp Genius link:

If you are doing an EARLY Action/Decision deadline 
or are submitting a rolling application early 
make your appointment and meet 3 weeks prior to Nov 1. 
Otherwise, DO NOT sign up that early. There will be plenty of 
spots available. 

If you do not have your Naviance tasks complete by scheduled 
appointment date, your appointment will be canceled and 
rescheduled to a later date.



Getting Organized

● Only schools that you ARE applying to should be on 
your “Colleges I’m Applying To” list; otherwise, do 
not add them yet. 

● Create a spreadsheet or other means to keep track 
of your deadlines and materials required to apply. 

● Your deadlines and what application you are using 
must be correct in Naviance

○ Overlooking these details could cause delays in materials 
being sent and received by the colleges 



Types of Applications

● University of California

● California State University

● Common Application

● Other – some Universities have their own application on 
their website. If they also use the Common Application, 
choose that instead.

● Coalition Application



California State University

● Student sets up a CSU portal and check status
● Send official ACT and SAT 
● Submit between Oct 1  - Nov 30
● CalStateApply link
● NO LETTERS OF RECOMMENDATION or 

INITIAL TRANSCRIPTS
○ Submit request to send Mid Year Transcript (only if 

CSU requests it)

https://www2.calstate.edu/apply


University of California

● 4  of 8 personal insight questions (350 words each)
● Send official test scores from testing sites
● 20 spots for extracurriculars
● UC Application link
● NO LETTERS OF RECOMMENDATION or 

INITIAL TRANSCRIPTS 
○ Any requests for additional information will be done after 

submission of your application from a link sent from the 
college with instructions

http://admission.universityofcalifornia.edu/how-to-apply/index.html


   The Coalition Application

The Coalition Application can be accessed at: 
http://www.coalitionforcollegeaccess.org/ 

 OPHS uses Naviance for document submission. So make sure 
you select “Direct to Institution” in Naviance in the 
“I’ll submit my application” section.

This is
coalition

http://www.coalitionforcollegeaccess.org/


Common Application

● If you opened your account prior to August 1st - you must ROLLOVER
● School Report – counselor will send with their recommendation letter 

automatically

● Notes Recommenders - Required and Optional

● Essays – may be more than one 

● Official Test Scores Sent by Student Separately

● Transcripts – Initial,  Midyear, and Final

●  Deadlines vary - take note

● DO NOT ASSIGN OPHS teachers/counselor as recommenders – 
Naviance does this automatically

● If not applying with Common Application? Click on red link that says you 
have not matched your application. Click on “I don’t need this” on 
NAVIANCE

○ Click for a Video about matching your Common App with Naviance

https://www.screencast.com/users/Hobsons_Naviance/folders/eDocs/media/d5c3b682-6cd9-462b-8626-60236111aac2/embed


Common App Dashboard - overview



Info at a glance – Common App



Com App - FERPA
Remember not to invite teacher 

recommendations here!

DO NOT INVITE 

RECOMMENDERS



 Common App FERPA 
waive rights etc.



FERPA Waiver - Naviance



Other Applications

● Some schools host their own online application; if 
there is an option to use Common App, please use 
that 

○ Indicate in Naviance what application you are 
using to ensure we send materials correctly.

● Variety of deadlines – Aim for Dec. 21st - enjoy your 
winter break!!

● Sometimes a paper Secondary School Report (SSR) 
form needs to be given to the counselor to fill out for 
college



Electronic Document Submission

NAVIANCE eDocs gives us the ability to transmit documents to 
the 750+ colleges who use the Common Application, and an 
additional 1,600+ colleges through Naviance eDocs with 
deliveries by Parchment Exchange. Electronic document 
submission has dramatically reduced the amount of paper that 
students and the school have to prepare and mail. It has also 
provided an added level of security because each of these services 
have tools that verify document submission.

Click here for more info about electronic document submission.

https://www.oakparkusd.org/Page/6128


SAT and SAT Subject Tests 2019-20



2019-20  ACT - dates

Some colleges accept scores received after their deadlines, some do not.Check with each college. 
Allow a min. of 3 weeks for delivery of scores. You may order scores when registering for the test 
so they are sent right away. . 



Sending SAT & ACT Scores to Colleges

Click here for more information.

https://www.oakparkusd.org/page/1119


Letters of Recommendation

● Not all colleges require letters of recommendation - check 
each college website.

● WARNING DO NOT assign recommenders on the 
Common App for OPHS teachers/staff.  

● Ask your teacher/counselor in person.  Then, invite them 
formally in Naviance.  

○ DO NOT select “All Colleges,” select each college 
separately that should receive a letter

● If a recommendation needs to be sent by mail, you must 
provide an addressed/stamped envelope.

● Follow up with a Thank You note



Letter of Recommendation
 DEADLINE

● 3 weeks advance notice is required for a letter of 
recommendation.  The deadline to request a letter of 

recommendation is NOVEMBER  16 for any 
colleges with deadlines prior to Jan 15.

● Please do not request a letter unless you are certain 
you need one. Much time/effort is put into each letter. 

●  No letters for UC’s or CSU’s  
(unless requested and sent a link with instructions)



Requesting Recommendations through Naviance

Enter EACH 
college
do not 
choose

“all 
applications

”



Link to Recommendation directions

● Click here to view brief tutorial on how to request a recommendation from 
teachers through Naviance.

● Do Not request recommendations for “all colleges.”

NO!

https://www.screencast.com/users/Hobsons_Naviance/folders/Naviance%20Student/media/eccfdd78-3854-41a8-b806-15b1bf80bec6/embed


Ordering Transcripts

● Your counselor’s initials are required on the FIRST 
transcript order.  This is usually done at your one on one 
senior meeting.

● Initial Transcript - transcript including grades 9-11
● Mid Year or 7th semester – your grades through first 

semester of senior year.
● Final transcript – ordered in the last week of school, this 

is your complete transcript.
● Pay for your transcripts at the Student Store. $5 a piece.
● If your transcript is by Mail – decide if you will pick it up in the 

counseling office and mail it yourself or if you will provide an 
addressed stamped envelope to counselor and each teacher.



Digital Do’s and Don’ts

The Do’s and Don’t are at the bottom of the Senior Year Tab 
on the OPHS website



What to know about Private College Counselors

● Should have a College Counseling Certificate (UCLA).
● PCC should not use phrases like “ I can get you in” and should not take 

any credit for doing so.
● PCC should encourage you to follow the  OPHS protocol.  Always check 

with your High School Counselor about important questions.
● Ask for references. Contact past clients.
● Don’t be pressured to apply early. 
● Paying by the hour instead of entering a contract may be beneficial $.
● Private Counselors  cannot “out smart” financial aid/waivers.
● Utilize FREE help – College and Career Night, Essay Writing 

Workshop, College Fairs, Reps visiting OPHS, College and Career 
Advisor - Mrs.Friedman, OPHS counselors.

● Colleges will only accept a letter of recommendation from your high 
school counselor. College will not talk to PCC’s.



NCAA Eligibility 



Financial Info  

● FAFSA – Free Application for Federal Student Aid
(available October 1, Colleges set due dates)

● CSS Profile  (collegeboard.com)– Additional 
on-line info required by some colleges

● College Knowledge Night – October 3, 2019 
Calabasas HS - 5:30 - 8:50pm 

● Financial Aid Workshop – Oct. 1 -  6:30 G9



Simple Facts about FAFSA – need based

● FAFSA -  Free Application for Federal Student Aid 
FAFSA

● FAFSA uses your taxes from previous years.
● To save $25-$120K transfer from a Community College
● USC currently costs $63,000. Financial aid may bring the 

cost into the realm of a UC depending on income, family 
size and the number of children attending college 
simultaneously. (not likely)

● Estimate your need based aid with FAFSA 4caster 
BEFORE applying

https://fafsa.ed.gov/
https://bigfuture.collegeboard.org/pay-for-college/paying-your-share/expected-family-contribution-calculator


$$$Need based vs. Merit based$$$

● Need is based on your financial situation, cost of  
college, # of siblings in college, family size, age of 
parents, income, savings, (not IRA’s).

● Merit is based on your grades, SAT and ACT scores.

● If you are a top student in the pool you will be 
awarded aid. If you are like all the other applicants, 
don’t count on it.  To get Merit Aid, go to the school 
where you are at the top of the applicant pool.



WUE – Western Undergraduate Exchange



More Resources to help you

● Aug. 22 -  5:30 pm Parent Meeting for College Bound 
Seniors  - Pavilion

● CSU/UC  application workshops C6  TBA

● Naviance Workshops - C6 Mrs. Friedman 

● Oct 1 -  6:30 G-9 – Financial Aid Workshop 

● Oct. 3  – College Knowledge Night- Calabasas High 
School 5:30-8:30 pm 



Be cautious...

Every acceptance you receive is PROVISIONAL

This means the college has the right to rescind your 
admission.  
● If your GPA drops significantly or you earn a D or 

you have a disciplinary infraction or you drop a 
planned class second semester, you may lose your 
acceptance. 



Link to the Senior Page   
Your Biggest Resource

Click here to jump to our Senior College 
Application webpage.

https://www.oakparkusd.org/site/Default.aspx?PageID=4275


Other info for Apps

OPHS School CEEB code: 050-006

Counselor’s phone: 818 735-3310



Do not forget to write a Thank You Card to 
each person who helped you.


